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Session Objectives

� At the end of the session, participants will be 
able to:

• Describe the benefits of using Curricula

• Create a Curriculum 

• Modify Item defaults within Curricula
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Agenda

� Introduction

� What are Curricula?

� How to Create and Implement Curricula

� How to Provide a Learner with Curricula

� Summary
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Curricula Overview
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� Simply Put: A Group of Items

� Status is Calculated

• Complete

• Incomplete

� Status can be “Forced Incomplete”

What is a Curriculum?
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� Assignment of Curricula

• Via Job Position

• Via Assignment Profile

� Changes to a Curriculum are Immediate

� Curriculum Status Calculation

• Dates and Timeframes

� Initial Period

� Retraining Period

• Item Completion Status

� Curricula can contain Sub-curricula

Why are Curricula Advantageous?
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Creating a Curriculum

Interactive Session
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1. Selecting Learning from the Menu.

2. Click Add New.

3. Enter the Curriculum Data
� Curriculum ID – [Initials]_CURR01

� Title – [Initials] Safety Curriculum

� Domain – leave as Public or your own Specific 
Domain

� Curr. Type – [Not Required]

� Basis Date – leave as 1/1/07

� Description

4. Click the Add Button.

Creating a New Curriculum
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1. Click the Items tab.

2. Click Add One or More from List.

3. Search Items

� Item Title Contains “Safe”

4. Select three items by clicking the Add 
Checkbox next to them. 

5. Click the Add Button.

Adding Items to Your Curriculum
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Assigning Curricula
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� Assignment Available in three methods:

• Job Position

• Assignment Profile

• Directly to Learners

Accessing and Assigning Curricula
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Assigning Curricula

Interactive Session
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1. Select References from the Menu.

2. Select the Job Positions Menu Option.

3. Perform an unfiltered Search to display all Job 
Positions.

4. Select Edit on the first Job Position.

5. Select the Curricula Tab.

6. Either Search for or Enter your Curriculum.

� Enter your Curriculum ID.

� Find your Curriculum by clicking add one or more 
from list and searching for it.

Assigning a Curriculum Through Job Position
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1. Create an Assignment Profile.
1. Select References from the Menu.

2. Select the Assignment Profiles Menu Option.

3. Select Add New.

4. Enter the Following Data

� AP ID – [Initials]_AP_SAFETY_CURR

� Desc – [Initials] Safety Curriculum

5. Click the Add Button.

2. Select the Curricula tab.

3. Enter your Curriculum ID and click the Add Button.
� Curriculum can also be searched with the Add One or More 

from List button.

Assigning a Curriculum with an Assignment 
Profile
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1. Select Learner Management from the Menu.

2. Search for User Name CONTAINS “nordean”.

3. Click Edit next to Chris Nordean.

4. Click on the Curricula tab.

5. Enter your Curriculum ID and click Add.
� Alternatively, you can search using the Add One or More from 

List button.

Assigning a Curriculum Directly to a Learner
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Summary

Curricula
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� Provide a Means for Grouping Items

� Status is Calculated

• Complete or Incomplete

� Assigned

• Job Position

• Assignment Profile

• Direct to Learner

Curricula
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Question and Answer Session


